MyHHuIMITaIbHOE Ka3€HHOE VYTBEPXJEHO

00pa3oBaTenbHOE yUPEKIACHUE [Tpukazom MKOY N0 JAIOCIII-1
JOTIOTHUTEITLHOTO 00pa3oBaHus JaeTei oT «15» Hostopst 2011 1. Ne 85-miq
JIETCKO-FOHOIIIECKas CIIOPTHBHAs mkoja Ne 1 MHuenue npo¢cor3HOro opraHa
(MKOY 104 JHOCII-1) YUYTEHO (mpotokoin ot 08.11.2011)

Kpacnosipckuii kpasi, r.)Kene3sHoropck,

HOJOXEHUE
0 3alUTe MEePCOHATbHBIX JIAHHBIX
pPadOTHUKOB

1. OBIIME IMOJIOKEHUSA

1.1. Hacrosimee IlonokeHne © 3amMTe MEPCOHANBHBIX JAHHBIX  PaOOTHUKOB
MyHUIMIIATIBHOTO KAa3€HHOTO O0O0pa30BaTEIbHOTO YUPEXKJIECHUS JIOMOJHUTEIBHOTO O00pa30BaHU
JIeTe JIeTCKO-IoHOILIeCKoM crnopTuBHOM Immikonsl Ne 1 (mamee mo Ttekcry — «llomoskeHuey)
paspabotano B coorBeTcTBUU ¢ Koncrurynuein PO, denepansubiM 3akoHoM ot 27.07.2006 Ne 152-
@3 «O nepcoHaNbHBIX JaHHBIX», TpyaoBeIM KojekcoM Poccuiickoit enepanuu, Ycrabom MKOY
A04 JHOCHI-1 (nanee mo Texkcry — «IFOCHI-1y).

1.2. Tlog «mepcoOHAJBLHBIMH [AHHBIMHW» pPAOOTHMKA TOHMMaeTcs WHGOpMaLus,
HeoOxonumass JFOCI-1 B cBsi3u C TpyIOBBIMH OTHOLIEHMSIMM U Kacarolasicsi KOHKPETHOI'O
paboTHHKA, B TOM YHCJIE €r0:

(dbamMuHsi, UM, OTYECTBO

roJl, MECSL, YUCIIO U MECTO POKICHUS

aapec

ceMeNHOoe, COUUATIbHOE, UMYILECTBEHHOE MOJIOKEHUE

oOpa3oBaHme

npodeccus

JIOXO/1bI

npyras uHdopmaius.

1.3. Ilon «pabdorHukom» B IlonoXeHHMM NOHMMAETCs JIMIIO, COCTOSIIEE B TPYIOBBIX
OTHOHIeHUsX ¢ paboronarenem JJHOCIII-1.

1.4. Tlon «10EKHOCTHBIMM JUIaMU» B [lo0KeHNN TOHUMAIOTCST paOOTHUKU, COCTOAIINE
B TPYyIOBBIX OTHomeHUsXx c pabortomatenem J[HOCII-1 u wumeromue mnpaBo Ha MOJY4YEHHE,
00paboTKy, mepeaady B Mporecce padoThl MEPCOHAIBHBIX JAHHBIX (IUPEKTOP M €T0 3aMECTUTENH,
3aBeayromias KaHuenspuel, paboTHUK, Ha KOTOPOTO BO3J0XKEHBI 00513aHHOCTU KaJpPOBOU pabOTHI,
pabOTHUKU OyXTaiaTepuu, NPOrPaMMHUCT, WIEHbl KOMUCCUU 110 COLIMATIbHOMY CTPaXOBaHUIO).

1.5. Tlon «rperbumu nunaMu» B [lonokeHUM MOHMMAIOTCS JHOObIe JHIa (paOOTHUKH,
IOpUAMYECKHE JIUIA, JOJDKHOCTHBIE JIMIIA TOCYAApCTBEHHBIX OPraHoOB M OpPraHOB MECTHOI'O
CaMOYIpaBIIeHUsI, IPABOOXPAHUTENIBHBIX OPTaHOB), HE SBJISIONINECS CTOPOHON WHAMBUAYAILHOTO
TPYZIOBOTO J0TOBOPa, 3akmodeHHoro ¢ JJFOCII-1 B nuiie ee pyKoBOAUTENS (IUPEKTOPA) UIIH HHBIX
YIOJIHOMOYEHHBIX JIMII.

1.6. TlonoxeHue ycraHaBIMBaeT NOPAJOK 0OpaOOTKU MEPCOHATIBHBIX JaHHBIX PaOOTHHUKOB,
UX TpaBa U OOS3aHHOCTH B OOJACTH 3allUThl TMEPCOHAIBHBIX JTaHHBIX, MOPSAIOK Iepeaadu
nepcoHanbHbIX JdaHHBIX B J[FKOCIII-1 u 3a ee mpenenbl, OTBETCTBEHHOCTh JTOJDKHOCTHBIX JIHIL 3a
HapyeHue HopM [lonoxenus.

1.7. [Ipu npueme Ha paboTy (10 3aKIJIFOYEHUS TPYAOBOTO JA0roBOpa) pabOTHUK JOJKEH OBITh
o3HakomiieH ¢ [lonoxeHnneM moa pocnuchk.



2. COCTAB IIEPCOHAJIBHbBIX TAHHBIX

2.1. K nepconanbHOI TOKyMeHTaluu (CofeprKalliel NepcoHalIbHbIE TaHHbIE) OTHOCSATCS
JIOKYMEHTBI, KOTOpPBIE CO/IEPKAT HHANBUAYAIbHBIE TaHHbIE O KOHKPETHOM paOOTHHUKE U
UCTIOJNIB3YIOTCS JIOJDKHOCTHBIMU JIMIIAMU TIPU UCTIOTHEHUH CBOUX JIOJDKHOCTHBIX 00S3aHHOCTEH.

K HuM oTHOCSTCS:

1) TOKYMEHTBI, IPEIBSBIIIEMbIC TIPU TPYIOYCTPOUCTBE HA PaOOTY B COOTBETCTBUH CO CT. 65
TpynoBoro koaekca PO:

- MACMOPT WJIM UHOU JOKYMEHT, YJOCTOBEPSIFOIINIA TUIHOCTD;

- TPYJOBasi KHUXKKA;

- CTPaxOBOE CBUJIETEILCTBO TOCYJAPCTBEHHOTO TICHCHOHHOTO CTPaXOBaHUS;

- TOKYMEHTbI BOMHCKOT'O y4eTa — JJIsi BOCHHOOOS3aHHBIX U JIUII, MOAJIEKAIUX [IPU3BIBY;

- TOKyMEHT 00 00pa30BaHMM, KBATA(DUKAIINY WU HATHYHH CIICIUATBHBIX 3HAHUN — TPU
MOCTYIIEHUHU Ha paboTy, TPeOYIOIIYIO CIEIMAIbHBIX 3HAHUH WUJIH CIIeHUaTbHON OJTOTOBKH);

- HaIpaBJICHUE CITYKObI 3aHATOCTH,;

- CIIpaBKa O HAJIMYUU CYyJJUMOCTH;

2) XapaKTePUCTHKH;

3) pekoMeHIaTebHbIC MHChMA;

4) cripaBKH, MMOATBEPKIAMOIINE TIEPHOIBI paOOTHI Y paboToaaTese u pa3Mep 3apaboOTHOM
TUIaTHI,

5) HarpaJHbIC JOKYMEHTHI,

6) TMCTKU HETPYIOCIOCOOHOCTH;

7) MEIUIIMHCKUE CIIPABKH;

8)opraHu3aloHHO-PaCHIOPSAUTEIbHBIC IOKYMEHTHI (MIPUKAa3bl, PACIOPSHKEHHUS ), TOKATbHBIE
HOPMAaTUBHBIC aKThI, IEPEYHU, CIIHCKU U WHBbIC BHyTpeHHue nokymentsl J[FOCIII-1, conepxarue
MIePCOHAJIbHBIC JaHHBIC PAOOTHUKOB ((haMUJIUIO, UMSI, OTYECTBO);

9) IOKYMEHTBHI, TOJTBEPKIAIONINEC TMpEanoiaraeMple U (PAKTUYCCKH IOJIYYCHHBIC
pabOTHUKOM JIeHEXKHbIE CPECTBA (MPUKA3BI [0 IUYHOMY COCTaBy O IIpUeMe Ha padoTy, O mepeBoe
Ha paboTy, O MOOIIPEHUH, PACUETHBIC JIUCTKH);

10) uHbIe TOKYMEHTBI, COJIEpKAIIHE TIEPCOHATbHBIE CBEJICHUS O paOOTHUKAX.

3. OBA3AHHOCTH JOJI’)KHOCTHBIX JIMI]

3.1. Ilpu o00paboTke NEpCOHANbHBIX JaHHbIX paOOTHUKA (MOJIYYEHUH, XpaHEHUH,
KOMOWHUPOBAHWHU, TIeperavye WIH JIO00M JIpyroM HCIOJIB30BAaHUH IEPCOHATIBHBIX JaHHBIX
paboTHHUKA) TOJDKHOCTHBIC JIHIA, KOTOPBIC MMEIOT K HUM JIOCTYI U UCIOJB3YIOT MPH HCIOTHEHUH
JIOJDKHOCTHBIX 00sI3aHHOCTEH, TOJKHBI COOJI0IaTh CEAYIOIMNE TPEOOBaHUS:

1) 06paboTKa nepcoHaNbHBIX JaHHBIX PAOOTHHKA MOYKET OCYILECTBIATHCS HCKIIOUYUTEIBHO
B IIeIsIX OOecrieueHns COOIOIEHNS 3aKOHOB M MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COACHUCTBUS
pabOTHUKaM B TPYJIOYCTpOMCTBE, OOYYEHUU U TNPOJBMXKEHUH IO CIykOe, oOecredeHus IMYHOU
0€30MacCHOCTH Pa0OTHUKOB, KOHTPOJS KOJWYECTBA M KadyecTBa BBINOJIHIEMOW paboThl U
o0ecreyeHns: COXpaHHOCTH UMYIIECTBA;

2) Bce MepCcoHaIbHbIC TaHHBIC PA0OTHUKA CIIEIYET MOJYYaTh Y HEr0 CaMoro.

Ecnu nepconanbHble JaHHbIE PAOOTHUKA BO3MOXKHO MOJYYHUTh TOJIBKO Y TPEThel CTOPOHBI,
TO pabOTHUK JOJIKEH OBITH YBEAOMJIEH 00 3TOM 3apaHee (He Mo3aHee 4eM 3a 3 pabouux AHS) U OT
HEr0 JOJDKHO OBITh MOJYy4€HO MMCbMEHHOe corJiacue.

JIOKHOCTHBIE JIMIIA JOJIKHBI COOOIINUTH PAOOTHUKY O LENSX, MPEANOoIaraeMbIX HCTOYHHKAX
U crioco0ax IMoJyuyeHHs! IepCOHANBHBIX JaHHBIX, a TaKXKe O XapakTepe MOJUIekKalluX MOJTy4YeHUIO
NIEPCOHANBHBIX JTAaHHBIX M TIOCJIEICTBHAX OTKa3a paOOTHHWKAa JaTh NMUCHBMEHHOE COTJIaCHe Ha HX
HOJy4YEHUE;

3) JOKHOCTHBIC JIMIIa HE BIIpaBe MOJy4aTh W 00pabaThiBaTh MEPCOHAIBHBIC JTaHHBIC
pabOTHHUKA O €ro MOJMTHYECKUX, PETUTHO3HBIX U UHBIX YOEXKIECHUSIX U YaCTHOH JKU3HU;



4) NMOJKHOCTHBIC JIMIIa HE BIpPaBE IMOJNIyYaTh U 00pabaThiBaTh MEPCOHABLHBIC ITaHHBIC
pabOTHHKA O €TO WICHCTBE B OOIIECTBEHHBIX 00BbETMHEHUSIX UITH €ro MPOoCOI03HON NEITETHOCTH,
3a UCKJIIIOYEHUEM CIIy4aeB, HEOOXOAMMBIX JJISi PEHICHHUs! BONPOca 00 YBOJIbHEHHH PaOOTHHUKOB IO
OCHOBAHMSIM, TIPEAYCMOTPEHHBIM MyHKTaMu 2, 3 U 5 dactu nepBoil crateu 81 TpymoBoro komekca
PD;

5) Npu NPUHATHH PEUICHHUM, 3aTparuBaloIINX HUHTepeCchl pabOTHUKA, TOJKHOCTHBIE JIMIA HE
BIIPaBE OCHOBBIBATHCSI HA MEPCOHAIBHBIX JAHHBIX PAOOTHHMKA, MOJTYYEHHBIX HCKIIOYHTEIHHO B
pe3yJibTaTe UX aBTOMATU3UPOBAHHONW 00pabOTKU WM AJIEKTPOHHOTO MOTyYEHUSI.

4. TIPABA PABOTHUKOB

4.1. PaboTHUKH, MPEJOCTABUBIINE JOJDKHOCTHBIM JIMLIAM MEPCOHAIbHBIE JaHHbIE, UMEIOT
MpaBo Ha:

- cBOOO/IHBIN OeclIaTHBIM JOCTYNl K CBOMM IEPCOHAJIbHBIM JaHHBIM, BKIIOYas MpaBO Ha
NOJydeHUEe KoMl 1000 3amucH, conaepikalled IMepcoHalbHBIE JaHHble paOOTHUKA, 3a
UCKJIIOYCHHEM CIIy4aeB, MPEAYCMOTPEHHBIX (eiepalbHbIM 3aKOHOM;

- OMpE/IeNICHUE CBOUX MPEJICTABUTEINICH IS 3alUThI CBOUX MEPCOHAIBHBIX JIAHHBIX;

- JIOCTYIl K OTHOCAILIMMCS K HUM MEIUIIMHCKUM JaHHBIM C TOMOIIbI0 MEIUIIMHCKOTO
CIEeIHAJINCTA 110 UX BBIOOPY;

- TpeboBaHMEe 00 MCKIIOUYEHUH WM UCIPABICHUU HEBEPHBIX MM HEMOJIHBIX MEPCOHATBHBIX
JAHHBIX, a TaKKe JaHHBIX, OOpPAaOOTAHHBIX C HapyIICHHWEM TPEOOBAHWA  JICHCTBYIOIIETO
3aKOHOJATEIbCTBA.

[Ipu oTKaze MOJDKHOCTHBIX JIUI[ HWCKIIOYUTH WU HUCHPABUTh IEPCOHAJIbHBIC JTaHHBIC
pabOTHUKM HMEIOT mpaBo monath 3asBieHue aupektopy JJHOCIHI-1 o cBoem Hecoriacum c
COOTBETCTBYIOIIMM OOOCHOBAaHMEM TaKOTro Hecoriacus. l[lepcoHanbHbIE MaHHBIE OIEHOYHOTO
xapaktepa (colepsKaiiuecsi, HampuMep, B XapaKTEPUCTUKE, aTTECTAIIMOHHOM JHCTE) pabOTHUKU
HMMEIOT MPABO JOTIOJHUTH 3asIBJICHUEM, BBIPAXKAIOIIUM €T0 COOCTBEHHYIO TOUKY 3PEHUS;

- TtpeboBanre 00 wu3BemeHun J(IOCIII-1 Bcex muI, KOTOPHIM paHee ObUIM COOOIICHBI
HEBEPHBIC MJIM HEIIOJHBIC MEePCOHAIBHBIC JaHHBIC Pa0OTHUKOB, 000 BCEX MPOU3BEICHHBIX B HUX
UCKITIOYCHHSIX, UCTIPABIICHUSIX WM JTOTIOTHEHUSX

- 00’kaJloBaHUE B CY]I JIIOOBIX HempaBOMEpHBIX nerctBuil uiu 6e3aeiictus JHOCIL-1 npu
00paboTKe U 3aIIUTe UX MEePCOHANBHBIX JTaHHBIX.

5. MOPAAOK CBOPA U ITIEPEJIAYU NIEPCOHAJIBHBIX TIAHHBIX

5.1. JloJKHOCTHBIE JIMIA MMEIOT IpaBO MOJy4yaTh TOJBKO T€ MEPCOHAJbHbIC JIaHHBIE
paboTHUKA, KOTOPbIE HEOOXOUMBI JJIs1 BBIIIOJIHEHHS] KOHKPETHBIX TPYIOBBIX (QYHKIUH.

5.2. JIoKHOCTHBIE JIMIIa HE BIpaBe 3alpamiuBaTh MH(MOPMAILMIO O COCTOSHMM 3/10POBbS
pabOTHUKA, 3a HCKJIIYEHHEM TeX CBeleHHi, KOTOpble OTHOCATCH K BONPOCY 0 BO3MOKHOCTH
BBINOJIHEHHs] PA0OTHUKOM TPYA0BO#H (PyHKIMHU (HAIpUMep, IPU PELISEHUH BOIIpOca O MEpeBojie
paboTHHKA Ha IPYTYIO AOJIKHOCTH (padoTy) MpH HATMYUM MEIUIIMHCKOTO 3aKJITFOUYCHUS, JAFOIIETO
OCHOBAaHMS II0JIaTaTh O HEBO3MOXKHOCTH BBINOJHEHUS paOOTHUKOM TPYyAOBOM (GYHKIMH Ha
YCIIOBUSIX, IPETYCMOTPEHHBIX TPYJOBBIM JOIOBOPOM).

5.3. JIomKHOCTHBIE JMIa, TMOJyYaloUIe IMEepPCOHANbHbBIE JaHHbIE PAaOOTHUKA, OOS3aHBI
cOoOMOIaTh  PEXKHM  CEKpPETHOCTH  (KOHGUIAEHIMAIbHOCTH). JlaHHOE€  TIOJIOKEHUE  He
pacrpocTpaHsieTcs Ha OOMEH MepCOHATbHBIMU JIAHHBIMU PaOOTHHUKOB B MOPSJIKE, YCTAHOBIEHHOM
beneparTbHBIMU 3aKOHAMH.

5.4. JIOJKHOCTHBIE JIMI]a HE MMEIOT IMpaBa cOOOLIaTh MEPCOHAJIbHBIE JaHHBbIE paOOTHHKA
TpeTheil cTopoHe 0e3 MUChMEHHOro coryiacusi padOTHHMKA, 3a MCKJIIOYEHHEM CiydaeB, KOrja 3TO
HE00XO0/IMMO B LIEJISAX MPEIYIPEXKACHUS YIPO3bl )KU3HU U 3710POBBI0 paOOTHHKA, a TAKXKE B CIyYasX,
yCTaHOBJIEHHBIX (penepanbHbiMu 3akoHaMu (TpynoBbiM koaekcoMm P®, Hanorossim konekcom PO,
®enepanbHbiMU 3akoHaMH «O crartyce cyaed B Poccuiickoin @enepaumumn», «O mumumun», «O
dbenepanbHOl city)x0e Oe3omacHocTHY, «O mpokyparype Poccmiickoit denepanuun», «O 3ammre



npaB IOPUAMYECKUX JIMLI W  MUHAUBUAYAJbHBIX MNpEANpPUHUMATENCH MpU  MNPOBEICHUU
roCyIapCTBEHHOTO KOHTPOJIS (HAA30pa)» U JIp.), MPeAyCMaTPUBAIOIIUMHU MPABO JOHKHOCTHBIX JIMII
KOHTPOJIMPYIOIUX H IPAaBOOXPAHUTENBHBIX OPraHOB 3ampamuBarh Yy paboromareneil B
YCTaHOBJICHHOM MOPSAKE TOKYMEHTBI, COAepkKalllrie NepCcoHalbHbIe JaHHbIe pa0OTHHKA, - B LIEJSIX
UCTIOJTHEHUS BO3JIOKEHHBIX Ha HUX (hefepabHbIMU 3aKOHAMHU 00S3aHHOCTEH.

6. IPABUJIA XPAHEHUSA JOKYMEHTOB, COAEP/KALIIUX
INEPCOHAJIBHBIE IAHHBIE

6.1. Ilepconansubie nanabie padotHukoB JJFOCIII-1 xpansTcs:

- Ha OyMaXXHBIX HOCHUTENsAX (JIMYHBIC Jiela, TPYIOBBIC KHUXKKH, JHYHBIC KapTOUKU
pPaOOTHHUKOB M T.J.) M Ha 3JEKTPOHHBIX HOCHTENIAX B METAUIMYECKHUX IIKadax, ceidax, MMEIOIunx
HAJICKHBIC 3aOPHl B TOMEIIECHUSIX Y IOJDKHOCTHBIX JIMII ITO/I OXPaHHOW CUTHAIH3AIUEH;

- B DJICKTPOHHOM BHJIC Ha MepCcOHAIbHBIX DBM y MOKHOCTHBIX JIMII, AOCTYI K KOTOPBIM
OTpPaHHYCH TapOJIEM.

6.2. TpynoBble KHW)KKH PaOOTHHKOB MOTYT MPEIAOCTABISATHCS PAOOTHHKOM, Ha KOTOPOTO
BO3JIOKEHBI 00S3aHHOCTH KaJPOBOM pabOTHI, JIUITH PAOOTHHKAM OYXTalTepUU U YICHAM KOMHCCHUU
10 COIMAILHOMY CTPaxXOBaHHUIO MpPU HEOOXOIMMOCTH TPOBEPKU JAHHBIX O CTPaxXOBOM CTaXKe
pabOTHUKOB Il PEUICHHS BOIMPOCOB O TPABHIBLHOCTH WCYHCICHHS W BBIIUIATHI MOCOOWH IO
rOCyJapCTBEHHOMY COLIMAIIBHOMY CTPaXxOBaHHUIO.

5. OTBETCTBEHHOCTD 3A HAPYIIEHME I1OJIOKEHU A

JIOJDKHOCTHBIE JIMLIa, BUHOBHBIE B HapymeHud I[lonoxkeHusi, HECyT NHUCLHMILIMHAPHYIO,
aIMUHUCTPATUBHYIO, TPAJKIAHCKO-TIPABOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHUU C
TpynoBeim  kogexcom P®, Komekcom Poccuiickoit @enepanuu 00 agMUHUCTPATHBHBIX
MPaBOHAPYLIEHHUSIX, Y TOJIOBHBIM KoJiekcoM Poccuiickoit denepanum.



